{@

mm i B‘_'” 2

Craigeliot & Yo«

A helpful guide for using Craigslist with
your existing email campaigns
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Tip# |
Your screen may look different, but the EmailHeads.Net login should be in the same location - the top right.

To begin we'll need to login to EmailHeads and copy the code from an existing email campaign.
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For information on using the Emailheads Marketing Machine
please check out the
Users Guide or the Quick Start Guide.

When available,
the 'Help' links will take you to additional information
on the current page.

Emailheads Marketing Machine brought to you by Emallbeads, LLC.

Home | Groups | Addresses | Campaigns | Tempiates | Files | Opt-in | Preferences | Heldp | Users Guide | Logout
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Once you are in the EmailHeads.Net screen move your mouse over to the “Campaigns" section.
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Create new campaign

Function Date o Campaign Title
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With your list of campaigns shown, select to “View'' the one you would like to duplicate into Craigslist.
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Once you have the campaign you would like to use on your screen, mouse over to the “HTML message” area. If
you click inside this box and hit Control+A on your keyboard you will select all of the code you need, then hit
Control+C to copy.
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Once your code is copied, you can move on to Craigslist.com and select the Office & Commercial section.

Tip #2You can technically use the Real Estate For Sale section, however your listing will be mixed in with
residential listings as well if you do this.
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las vegas craigslist > office & commercial [help ][ post |

seunch for: in: | office & commerciad 58] ((Search ) [ only search titles

rent: | min max !qu min | max

[ Wed, 14 Jan 10:01:41 ]

Wed Jan 14
= [Sunset - Easlemm)
- {5 48 5q 1)

S500 Full time Exccutive Office! Fully furmished and neady to start working - (Passem  Coronado Center D)

5800 Team Space Available - (Las Vogas)

$500 Henderson Qflice Space - (Las Vegas)
o Winws - (W. Cheyenne & Duamngna)

= {Moar Mountain View Houpital)

i = (Marbwest , Near MV Hospital)

SLMCNN = (Svuthwess - Las Vogas)

Virtuad Offices - Business License Hanging, Ml Service & Moge! ™) - (Warm Springs Rd /Bermada)

5495 / 150 - Executive Suite - Phone, Intermet, Fax & Manz!!! - (Warm Springs Rd Bermudn)

DOWNTOWN CHARLESTON RETAIL-MARKETHAIRRBESTAURANT - (CHARLESTON & CASINDG OTR)
BAR-LOUNGE-TAVERN-SLUOTS - (0N CHARLESTON AT CASING CENTER)
S1F LA - petanl or offiee space - (s nellis blvd & dessert inn blvd)

- (DEAWNTINNN LAS VEGAS)

OFFICES FOR RENT - iDuwntown Las vegas)

This next screen is where your listing and others will appear, and where you can search for properties. In the top
right corner you will see the [post] link. Select this to start a posting.
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XaXa) las vegas craiglist | posting >
nn B E! ﬁ g mhtlps fpostcraigslist.orglvg /M

Bockmarks Window Help

o /O~ coogle

lus vegas craigslist > > creale posting

lag in to your account
Your posting will expire from the site in 30 days.

{Apply for Account)

» yancan be fined more than $10,008 for esch discrimb v nil, plas d

res bn eoner, plus loss af lieense i you e s pendessional

= nvald phmses ahich coald be inremprered as discriminning by meefenlnsfarigin (2 5. hispasde area’), eligion (e p. ‘christan home?), age / familial sermas (e p. 'na kids’), disabiliny, oF sexnunl osentminn
& the words you chooss can cost Yoo - geb 1he facts and aveid being prosscuted under fair housing law

Are yvou offering spacehousing, ar do you need space/housing?

This next screen can be a bit misleading, but in general if you are listing a building for sale or lease you will be
considered as “offering housing” as far as the system is concerned.
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Your posting will expire from the site in 30 days. {Apply for Account)
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&l

You can post your listing in these various real estate related areas. For the most part you will be posting Colliers
related listings within the Office & Commercial section.

Tip #3 RememberTip 2 - Posting in the Real Estate By Owner/Broker sections will have your listing show up with
many residential listings.
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las wegas craigsdist | posting » office & commercial

Iu BI El Iﬁ g mhtlps J i postcraigslist. wqflu‘q.l’H.fnl'”nune}n o /O~ coogle

lus vegas crvigslist > office & commerciil > create posting lag in to your account
Your posting will expire from the site in 30 days. {Apply for Account)

» yancan be fined more than $10,008 for esch discrimb . dnmages in eouer, plus loss af lieense if yeu ore s penfessional
= nvald phmses ahich coald be inremprered as discriminning by meefenlnsfarigin (2 5. hispasde area’), eligion (e p. ‘christan home?), age / familial sermas (e p. 'na kids’), disabiliny, oF sexnunl osentminn
& the words you chooss can cost Yoo - geb 1he facts and aveid being prosscuted under fair housing law

Requined fiehds are in green - please avoid ALL CAPS and unnecessary symbols.

Reni: SqFt  Posting Tithe:
5
Posting Description:

T NAME="Wag =

<area vhapes"recl” cocndy="60, 214 215 837 hrel ="mailla: bulagalelei@vcollien. om™s
wares $hapes="rect” coords="200, 382 392, 395"
hred ="hitlw: P heiolliers.comflinkaforlife /2008 Fooll_LAS/SpunscnabipForm.pd™> sarea
shape="rect” coords="403 382, %54, 395"
hrel="htip. | e et alliers.comflinksforlife /2008 Foll_LAS/ RegistrationForm.pd!™>
«fmags

zl-= End ImagePesly Slices --»
| ibody=
< fhimi>

= Your Email
Type email address again:
(Cyuse this email address as my reply-to

# reply o hous-Axxxaxssn @ erigslistong (cruigslist anonymizes your reul addrness)
Tydo not show any emall address (he sure to put other contact info in your posting!)

r— Address Info: |(a map link will Ba ereated fram this in 1]
Streetdnumber nol necossary it Nearest Cross Street: City: State:

|— Ackel | Edfit Images |

— Parmissions:
1 ak for othars 1o contact you about sther services, products or commerncial Interests

K Continue ;'

Here is where you will post your listings information, as well as paste the HTML from your EmailHeads.Net
campaign into Craigslist. Everything with a green highlight are required fields, the rest are optional.
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Bockmarks Window Help
b - Lis vegas craigslist | posting > office & commercial

& Safari File Edit View History

a O 0o
4 ' E EI E u @ b/ [pust.craigslist.orgllvg /ol inane |/ OmIRSYBICNKIIOWP shii

Iz vegas craigslisl > office & commercinl > creale posting log in to your account
{Apgly for Account)

Your posting will expire from the site in 30 days.

» yancan be fined more than $10,008 for esch discrimb . dnmages in eouer, plus loss af lieense if yeu ore s penfessional
= nvald phmses ahich coald be inremprered as discriminning by meefenlnsfarigin (2 5. hispasde area’), eligion (e p. ‘christan home?), age / familial sermas (e p. 'na kids’), disabiliny, oF sexnunl osentminn
& the words you choose can cost you - get 1he facts and avoid being prosecuted ander fair housing law

The following ad will be posted to las vegas craigslist for mhurston@|lveolliers.com
Colliers International - Mountain View Industrial Park (MVIP)

Reply 10 your unomyminas craiyslist address will uppear here u
Drate: 2009-01-14, 10:13AM PST

COLLIERS

INTERNATIONAL

AT
MOUNTAINVIEW
INDUSTHRIAL PARK [ —

Pat Marah, son E|| Malfetta

?02 735- STUD

nadwicral Fark

Once you have all the information entered you will be able to preview your posting and make any last minute

changes or additions.
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& Bl O~ Coogle

las yegas craigslist > office & commercial > create posting log in to your account
Your posting will expire from the site in 30 days. {Apply for Account)

# yancan he fined more than $10,008 for esch diserimd ges in eomet, plus loss of lisense §f you are s peodessional
= nvaid phemses which coald be intespreted as discriminnieg by mee/enlorfarigin (2 5. hispanle area’), eligion (2 5. ‘christian bome?), age / fnmilial sermas (e g 'na kids’), disahiliny, oF sexunl asentminn
& the words you choose can cost you - gat the facts and aveid being prosecuted under fair housing law

Terms of Tse

L ACCEFTANCE OF TERMS

cralgshist provides a collection of online resources, including classified ads, forums, and various email
services, (referred 1o hereafier as “the Service”) subject to the fallowing Terms of Use CTOURL By wusing
the Service in any Wiy, you are agreeing to comahy with the TOU. In addition, when using particular
craigslise SErdCes, yu agrer ta abide by amy applicable paseed guidelines far all craigslisy serviees,
wheth may change from time to time. $hould you object to any term or condition of the TOU, any
gudelines, ar amp subsequent modilicatioas therets or breeoms diseativfiod with craigalisg in any way,
wour only recourse |3 bo immediately discontinue use of craigslist. craigslist has the right, but is not
abligated, o uirictly enlarce the TOU thraagh well- help, comemenity modecation, actie inecigation,
litigation and progecuteon.

2. MODIFICATIONS TO THIS ACREEMENT

‘We reserve the right, at our sole discretion, W change, medily or otherwise ater these terms and
conditions ar any tme. Such modifications shall become effective Immediarely upon the posting
thereal, You musl review this agreement on a regular basis o keep yoursel apprised of ary changes.
You can find the ost recent version of the TOU ar:

hemn f P oraigslistarg fabaurirerms. af use, kvl

3. CONTENT

You understand that all postngs, messages, text. fdes. images, phatos, videa, sounds, or other

marerials (Cantens’) posoed on, rransmined through, o Enked from the Serdee, ane the sale
responsibility of the person from whom swch Content cnginated. WMore specifically, you areé entirely
responsinle foe pack individual item Cinem®) of Conrene thar yau pase, email ar stheraise make availabie |7
wia the Service. You understand that crasgslist does not contral, and is not responsible for Content

([ ACCEPT the terms of use | | DECUINE the terms of use |

This is the Craigslist Terms of Use.You will have to agree to abide by their rules if you wish to use their services.
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i T ——— Las vegas craigaist | posting > office & commertial
= [ e @ = | @ ntips: i post craigslise org g 4ol inome | OmIREYSICHKIDOWR s hiyi oflo- coogie

lus vegas crvigslist > office & commerciil > create posting lag in to your account
Your posting will expire from the site in 30 days. {Apply for Account)

» yancan be fined more than $10,008 for esch discrimb v ndl, plas dnmages in eourr, plus loss af lieense §if you ore 8 peodessional
= nvald phmses ahich coald be inremprered as discriminning by meefenlnsfarigin (2 5. hispasde area’), eligion (e p. ‘christan home?), age / familial sermas (e p. 'na kids’), disabiliny, oF sexnunl osentminn
& the words you chooss can cost Yoo - geb 1he facts and aveid being prosscuted under fair housing law

Ta finalize your post, type each of the following wards into the box below and click continue.

5=
=

—
.

——
=
@
L L

.

[- .

Craigslist uses a random word/phrase generator as part of their anti-spam protection.
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i) oo Lo vegas craigedist | posting > office & commercial
L= e & 5]+ L @ hips./poss craigslist.orgiiva /Kol inone x/ OmIREYEICHKISOWR shiyi oflo- coogie

lus vegas crvigslist > office & commerciil > create posting lag in to your account b
Your posting will expire from the site in 30 days. {Apply for Account)

» yancan be fined more than $10,008 for esch discrimb v ndl, plas dnmages in eourr, plus loss af lieense §if you ore 8 peodessional
= nvald phmses ahich coald be inremprered as discriminning by meefenlnsfarigin (2 5. hispasde area’), eligion (e p. ‘christan home?), age / familial sermas (e p. 'na kids’), disabiliny, oF sexnunl osentminn
& the words you chooss can cost Yoo - geb 1he facts and aveid being prosscuted under fair housing law

You will receive an email shartly, containing a link that will allow you to:
« publish your ad
+ edit your ad
» dalate your ad

KEEP THIS EMAIL - you will need it io delete your ad when you are done with it

If you don't receive this email, please consult our help pages

Tired of waiting for the posting email?
Create a craigslist account and see your ads instantly when you post while legged inl

Thanks for using craigslist]

« start another posting
s fotum o the las vagas craigslist homepags

LRl

B

2L =

You're not done yet.You will still need to check the confirmation email in your Outlook inbox.
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View Maessage Formal
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WE SHOULD TOO

Window Help #

Enlbo To Do List Fent Direcily o Me
¥ || Iveolliers Inhos Subject Contains = | [Filer
o Inbox (3] |Arrange By: Recered Neweest on top ¥

POST/EDIT/DELETE : (office & commerclall Colliers International - Mountain View Industrial Park

ﬁv & Drafts
A [ v Today (3)
St | = Sent ltems @ rrabgslistarg cnoreply@erasgslist args
- |
g E Deteted kems o cralgslistorg LLs AM | o To: Michael Hrston <MHurstenfitvealliers.coms
Junk E-mall POST/EDIT/DELETE : (ofice & commercial
Ea Calendar / ! i IMPORTANT - ¥OU BMLST TAKE FUATHER ACTRON TO PUBLISH THIS POST 111
) L Pancirov, Greg (LAS) 1013 AM |
s Contacts ] gy | CLICK 0N THE WEB ADDRESS BELOW TO PUBLISH, EDIT, OR DELETE THIS POSTING.
r RE: LaPour Corporate Center & ¥ ¥
| Infected
ﬁ G Junk { Pancirov, Greg (LAS) 112 AM '-\ 1§ your emad program doen't recognine the web address below as an active link, please copy and paste the folowing
|5 FsS Feads RE: LaPour Corporate Center &% address into your web browsen
Fl * S Syne lsaues | Domingues, Deiia (LAS)

| Sync Issuesl

a
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The Craigslist confirmation email will look something like this.
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You can make any final changes by selecting the Edit button or you can have it go live by selecting Publishing.
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Congratulations

If all went well you have successfully
completed your first Craigslist ad
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